
1. Complete in pencil and give original and copy to supervisor.
2.	 Place	an	asterisk	(*)	on	the	day	desired	for	your	birthday	holiday	and	floating	holiday
 (not a vacation day) on	the	first	two	calendars.
3.	 Circle	first	choice	vacation	days	on	first	calendar	(see *note).
4. Circle second choice vacation days on second calendar (see *note).
5. Leave third calendar blank.

EMPLOYEE NAME EMPLOYMENT/SENIORITY DATE 

BIRTHDAY (MONTH/DAY)

EARNED
 (Based on Years of Service)
HOLIDAY HOURS
WORKED LAST YEAR
CARRIED OVER
PURCHASED

TOTAL HOURS

VACATION TIME REQUEST
(Non Bargaining)

Holidays do not reflect OSI,
Maine, Seabrook, Duane Arnold, 
and Point Beach.

NUMBER OF VACATION HOURS

HOLIDAY Choice:__________________________ Approved By Supervisor_______________________________________________________________
Form 293 NB, Rev. 10/23

FIRST CHOICE SECOND CHOICE THIRD CHOICE

* NOTE: Take consecutive days unless agreed to by supervisor.
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